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JOB DESCRIPTION
TITLE: CHAIRPERSON

NAME: MEDICAL RESEARCH ETHICS COMMITTEE (MREC)
MAJOR DUTIES AND RESPONSIBILITIES:
1. Reviewing and approving, requiring modifications, or disapprove initial and
continuing reviews of all research activities.

2. The authority to suspend or terminate approval of research that is not being
conducted in accordance with the MREC's requirements or that has been associated
with unexpected serious harm to subjects.

3. Report to the Vice president of the NRC any unanticipated problems involving risks
to subjects and others or serious or continuing noncompliance by investigators.

4. Offer a balanced range of workshops courses and seminars to young investigators
and newly MREC candidates. This will maintain a higher level of research
performance through competent investigators and MREC reviewers,

5. Conduct continuous educational (CME) training program to MREC members to
keep them updated by the new controversial ethical research issues which will
definitely add to their experience and performance.

6. Establish channels to communicate with community to increase the awareness of
human subjects about their rights when participating in clinical research trials.

7. Enhance and promote the relationship between MREC and other Peer MREC,
investigators and research sponsors at the national and international level to
standardize and update the concept and principles of tackling the controversial
research ethical issues.

8. Establishing a data and safety monitoring board (DSMB) —as an independent
group of experts who monitor patient safety and treatment efficacy data while a
clinical trial is ongoing.

Al Buhouth St. Dokki Federal Wide Assurance (FWA) 00014747 el — Al
Cairo - Egypt RHDIRB2017103002 Laall a4y ) sen
tel. +20 37601877 E-.mail : mrec@nrc.sci.eg Fax: +20 33370701
NRC/PNRC/MREC/F14 Version: #02 Released: 10/10/2023

Page 12 of 21



mailto:mrec@nrc.sci.eg

National Research Centre
Medical Research Ethics Committee

Ciganll (agdll 3yl
Al Ggat) cilaMAT dial
Document Name Stamp Document Number MREC/JDD/023
Revision Number 01
. Superseded Number N/A
Job Description Document Effr;ctive Date 10/10/2023
To be Revised on 10/10/2026

9. Establish the regulatory framework for animal-based research protocol ethical
review.

10.Ensuring the effectiveness of committee activities.

11.Satisfy the needs of the researchers.

12.Supervision of committee members during the revision process.
13.The development of regulations for the various activities
14.Respond to researchers and members complaints.

15.Develop training programs for all members in the committee to improve efficiency
and evaluate their performance.

16.Initial and final approval issuing.

17.Preparing the annual report of committee members.
18.Supervising of continuous improvement in the committee work.
19.To initiate corrective actions for any defect in committee activities.
20.To ensure optimum use of available resources.

21.To ensure that the files are maintained at all stages of revision.

22 .Ensures the protection of confidential information by establishing procedures for
protecting the electronic storage and transmission.

AUTHORITY:
- Chairperson appoint deputies for key managerial personal
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- Reviewing and approving, requiring modifications, disapprove initial and continuing
reviews of all research activities.

- Suspend or terminate approval of research that is not being conducted in accordance with
the MREC's requirements or that has been associated with unexpected serious harm to
subjects.

- Report to the Vice president of the NRC any unanticipated problems involving risks to
subjects and others or serious or continuing noncompliance by members.

- Maintain Records for the relevant competence, educational and professional
qualifications, training, skills and experience of all members.

- Protection of researcher confidential information by establishing procedures for
protecting the electronic storage and transmission.

- The adoption of types of internal communications to ensure effectiveness and security.

QUALIFICATIONS:
The chairperson shall have the following qualifications:
I. Medical Doctor
Ii. Reasonable experience in performing research
iii. Basic training in research ethics
iv. Reasonable communication skills and leadership characteristics

v. Committed to the protection of human and animal subjects in research

vi. Committed to the protection of researcher confidential information

SKILLS:
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. Ability to lead and control subordinates
. The ability to take decisions in the committee with a degree of freedom to act within
the limits of the regulations.
. English language proficiency.
. Computer proficiency.
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JOB DESCRIPTION
TITLE: VICE-CHAIRPERSON
NAME: MEDICAL RESEARCH ETHICS COMMITTEE (MREC)
MAJOR DUTIES AND RESPONSIBILITIES:
1. Reviewing and approving, requiring modifications, or disapprove initial and
continuing reviews of all research activities.

2. The authority to suspend or terminate approval of research that is not being
conducted in accordance with the MREC's requirements or that has been associated
with unexpected serious harm to subjects.

3. Report to the Vice president of the NRC any unanticipated problems involving risks
to subjects and others or serious or continuing noncompliance by investigators.

4. Offer a balanced range of workshops courses and seminars to young investigators
and newly MREC candidates. This will maintain a higher level of research
performance through competent investigators and MREC reviewers.

5. Conduct continuous educational (CME) training program to MREC members to
keep them updated by the new controversial ethical research issues which will
definitely add to their experience and performance.

6. Establish channels to communicate with community to increase the awareness of
human subjects about their rights when participating in clinical research trials.

7. Enhance and promote the relationship between MREC and other Peer MREC,
investigators and research sponsors at the national and international level to
standardize and update the concept and principles of tackling the controversial
research ethical issues.

8. Establishing a data and safety monitoring board (DSMB) —as an independent
group of experts who monitor patient safety and treatment efficacy data while a
clinical trial is ongoing.
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9. Establish the regulatory framework for animal-based research protocol ethical
review.

10.Ensuring the effectiveness of committee activities.

11.Satisfy the needs of the researchers.

12.Supervision of committee members during the revision process.
13.The development of regulations for the various activities
14.Respond to researchers' and members' complaints.

15.Develop training programs for all members of the committee to improve efficiency
and evaluate their performance.

16.Initial and final approval issuing.

17.Preparing the annual report of committee members.
18.Supervising continuous improvement in the committee work.
19.To initiate corrective actions for any defect in committee activities.
20.To ensure optimum use of available resources.

21.To ensure that the files are maintained at all stages of revision.

22 .Ensures the protection of confidential information by establishing procedures for
protecting the electronic storage and transmission.
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AUTHORITY:

- Reviewing and approving, requiring modifications, disapprove initial and continuing
reviews of all research activities.

- Suspend or terminate approval of research that is not being conducted in accordance with
the MREC's requirements or that has been associated with unexpected serious harm to
subjects.

- Report to the Vice president of the NRC any unanticipated problems involving risks to
subjects and others or serious or continuing noncompliance by members.

- Maintain Records for the relevant competence, educational and professional
qualifications, training, skills and experience of all members.

- Protection of researcher confidential information by establishing procedures for
protecting the electronic storage and transmission.

- The adoption of types of internal communications to ensure effectiveness and security.

QUALIFICATIONS:
The chairperson shall have the following qualifications:
I. Medical Doctor
Ii. Reasonable experience in performing research
Iii. Basic training in research ethics
Iv. Reasonable communication skills and leadership characteristics

v. Committed to the protection of human and animal subjects in research

vi. Committed to the protection of researcher confidential information

SKILLS:
. Ability to lead and control subordinates
. The ability to take decisions in the committee with a degree of freedom to act within
the limits of the regulations.
. English language and computer proficiency.
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JOB DESCRIPTION

TITLE: Committee member
NAME: MEDICAL RESEARCH ETHICS COMMITTEE (MREC)
MAJOR DUTIES AND RESPONSIBILITIES:
1. Reviewing, approval, requiring modifications, or disapprove initial and continuing
reviews of all research activities.
2. Attendance of committee meetings
3. Attendance of workshops and seminars that will maintain a higher level of research
performance.
4. Conduct continuous educational (CME) training program to MREC members.
5. Satisfy the needs of the researchers.
6. Protection of researcher confidential information

QUALIFICATIONS:
I. Holding at least a college degree
Ii. Reasonable experience in performing research
Iii. Basic training in research ethics
Iv. Reasonable communication skills

v. Committed to the protection of human and animal subjects in research
vi. Committed to the protection of researcher confidential information

SKILLS:
« Have an interest in research issues and research ethics

» Be reputable and trustworthy
« Willing to volunteer their time and effort

« Willing to sign a confidentiality agreement regarding meeting deliberations,
information on research subjects and other related matters
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The non-affiliated community representative is exempted from having a College
degree to ensure proper representation of a large sector of the community who

might not have such qualification.
For reviewing animal research a veterinary consultant is an asset.

English language and computer proficiency.
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JOB DESCRIPTION
TITLE: Administrative member
NAME: MEDICAL RESEARCH ETHICS COMMITTEE (MREC)
MAJOR DUTIES AND RESPONSIBILITIES:
Receiving the committee’s application forms with attached papers from researchers
Responding to researchers’ inquiries
Send application forms with attached papers to committee members
Sending committee approvals to researchers
Arranging committee meetings
Sending notification of the meeting date and location
Preparing the agenda for distributing the committee’s work and informing the
members
8. Preparing the committee meeting schedule and sending it to members
9. Attending committee meetings and recording observations and recommendations
10. Preparing the committee minutes and sending them to the members
11. Assisting in preparing seminars and workshops for committee members
12. Preparing correspondence and finances related to the committee’s affairs
13. Protection of researcher confidential information
QUALIFICATIONS:

NogkobdPE

1. Holding at least a college degree

2. Reasonable communication skills
3. Committed to the protection of researcher confidential information
SKILLS:

« Have an interest in research ethics
» Be reputable and trustworthy

« Willing to sign a confidentiality agreement regarding meeting deliberations,
information on research subjects and other related matters

« English language proficiency as well as computer proficiency.
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